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0 3alHTe NePCOHAILHbIX JaHHBIX PaGOTHHKOB
MBJOY nerckuii cax Nel8 MyHHUMna bLHOIO o0Opa3oBaHHs YCHeHCKHH

paioH

1.06mmue nosioskeHns

1.1.Hacrosmum  Ilonoxkenwem — ompenensercs NOPSIOK  MOJy4YeHHs,
00pabOTKH, XpaHeHWs, Tiepegadd M JHOOOro JPYroro  MCITOJIb30BaHHUs
NIEPCOHANIBHBIX JAHHBIX PAabOTHHKA, a TaKXKe BEAEHMS ero JMYHOIo Jela B
COOTBETCTBHH C TPYIOBBIM 3aKOHOAATENBCTBOM PoCCHitcKoit ®eneparnuu.

1.2. Hacrosmee ITonoxenue pa3paboTaHO B COOTBETCTBHH C KoncTutynuei
P®, TpymoselM Kkomekcom PD, TIlepeuneM cBeneHwmit KOHQHUAEHI[HAIBHOIO
XapaKTepa, yTBEpXIeHHbIM YKa3oM [Ipesunenta P® or 06.03.97 No 188 u HHBIMHU
HOPDMaTHBHBIMH  aKTaMM, JEHCTBYIOLIMMH Ha TEPPHUTOpPMH Poccuiickoii
Deneparuu.

1.3.B Hacrosmem IMonoxenun GymyT HCIOTB30BATHCS CIIeNyIOLIHe TEPMHUHEI
Y OIIpeNeJIeHHS:

PaGotHuk — ¢usmyeckoe MmO, cocrosimiee B TPYIOBBIX OTHOIIEHHSX C
paboronarenem.

Ilepconanbhble  naHHBIE paGoTHMKAa — HHGMOPMAUKs, HeoOXOmUMas
paboTonaresno B CBS3H C TPYIOBBIMM OTHOLICHHUSMH M KACAIOMIASLCS KOHKpPETHOTO
paboTHHKa (cBeZieHHs O haKTaxX, COGBITHSIX M 06CTOSTENHCTBAX YACTHOM KU3HH).

O6paboTka mNepCOHANBHBIX NAHHBIX pabOTHHKA — JeSTeTbHOCTD y

YIOJTHOMOYEHHBIX JIMI[ II0 OOECTEYEeHHIO C IOMOIIBIO JIOKAJIBHOIO

PETYIMPOBaHUS TIOpsiika 0OpabOTKHM MEePCOHANBHBIX NAHHBIX M OpraHU3alHOHHO-
TEXHUYECKUX Mep KOH(DUICHIHATBHOCTH WHGOPMALIMU O KOHKPETHOM pabOTHHKE,
TIONTy4€HHOU paboTonaTeneM B CBA3H C TPYOBBIMH OTHOIIEHUSIMH.

Kondbunenuuansuas uH(popManus — 3TO UHpOpMaLUsI (B
AOKYMEHTHPOBaHHOM  HJIM  SJIEKTPOHHOM  BHJE), JAOCTyll K  KOTOPOi
OrpaHU4YMBACTCS B COOTBETCTBHH C 3aKOHOIATEILCTBOM PD.




1. Coop, 00padoTKa M 32aLUTA MEPCOHAJBHBIX TAHHBIX PA00THUKA.

1.1. [lepconanbpHble  AaHHbIE pabOOTHUKA  OTHOCATCS K
KOHPHUIEHIIMATLHOW WH(POpPMAIIUU, TO €CTh MOPSAOK padOThl C HUMH
pENIAMEHTHPOBAaH  JCUCTBYIOIIMM  3aKOHOAATENbCTBOM PO  m
OCYLIECTBIISIETCA C COONIONEHUEM CTPOTO OIpPEACNIEHHbIX MpaBuil U
ycioBuid. JlaHHble TpeOOBaHUS YCTaHOBJIEHBI CT. 86 TpyaoBoro koaekca
P® u He momiexar M3MEHEHMIO, UCKIIOYEHHUIO, TaK Kak SBISIOTCA
00s13aTeNbHBIMU J1JI1 CTOPOH TPYOBOTO OTHOIIICHHUS.

1.2. B memsax oOecneueHus mpaB W CBOOOA dUEIOBEKa U
rpaxgaHuHa paboTojaTelb W €ro MPEeACTAaBUTENh TpU 00paboTKe
NEPCOHANIBHBIX JaHHBIX pPa0OTHHKA O0sI3aHbI COOMIOAATh CIENYIOLIUE
ob1ue TpeOoBaHuUS:

1.2.1. OOpaboTka TepCOHATBHBIX JIAHHBIX PaOOTHHKA
MOYKET OCYIIECTBISATHCS HCKIIOYUTENIHPHO B HESIX 00eCTeYeHHs
COOMIONICHNs] 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
coleiicTBUsl pabOTHMKaM B TPYAOYCTPOWCTBE, OOYYEHHH H
NOPOJABIKEHUU MO CIIy)kOe, oOecreueHus: JUYHON 0e30MacHOCTH
pPaOOTHUKOB, KOHTPOJIA KOJIMYECTBA M KauyeCTBa BBIMOJHAEMOMN
paboThl U obecreyeHus: COXPaHHOCTH UMYIleCTBa padoToaaress,
pabOTHHKA U TPETHUX JIUIL;

1.2.2.T1lpu  ompenenenun  obbeMa W COAEpIKAHUS
o0OpabaTbiBaeMbIX MEePCOHATbHBIX JTAHHBIX paboTHHKa
paboTomaTenb ODKEH PYKOBOACTBOBaThCcs KoHcTuTyruen PO,
TpynoBeiM kogexcoM PD u unbiMu enepanbHbIMU 32aKOHAMU;

1.2.3. Bce mnepcoHalbHBIC JaHHBIE PAOOTHUKA CIEAYyeT
noJly4yarb JUYHO Yy paboTHuka. Eciam mnepcoHanbHble JdaHHbBIE
pabOTHHKA BO3MOXKHO MOJYYUTh TOJBKO y TPEThEl CTOPOHBI, TO
pPabOTHUK JOJKEH OBITh YBEJOMIIEH 00 3TOM 3apaHee M OT HEro
JOJDKHO OBITh TOJMYYEHO MUChMEHHOe cornacue. Paboromarensb
JOJDKEH CcOoOOUIUTh pPAOOTHUKY O LEJsIX, MPEANnoNaraeMbix
UCTOYHUKAX U Crmoco0ax TMONyYeHUs MEepPCOHAJIbHBIX HaHHBIX,
XapakTepe TMOUIeKAIUX TOTYYEHUI0 TEPCOHANBHBIX JaHHBIX
(Hanpumep, odopMIICHHE 3ampoca Ha MPEeKHEe MeCTO padoThI
paboTHHKA B LIENSAX BBISICHEHUS €ro NMpodeCCUOHABHBIX KayeCTB;
3anmpoca B y4yeOHOE 3aBeleHUE O MOJIMHHOCTH JOKYMEHTa 00
o0pa3oBaHMM U T. A.) U TOCIEACTBHUIX OTKa3za paOOTHHKA JaThb
NUCHMEHHOE COTJIACHE Ha UX MOTy4YCHHE.

1.2.4. PaGoronatens He MMeEeT TNpaBa TMONy4YyaTb U
oOpabarbiBaTh  MEpCOHAJbHBIE JaHHble paOOTHUKA O €ro



NOJUTHYECKUX, PEIUTHO3HBIX M HWHBIX YOEKICHHSIX M YacTHOMN
KU3HU. B cilydasx, HENOCPEICTBEHHO CBA3aHHBIX C BONPOCAMU
TPYIOBBIX OTHOLIEHWH, B COOTBETCTBUM CO CTarbed 24
Konctutynun P® paboronarens Biupase 1nosydars 1 00padaTbIBaTh
JaHHBIE O YaCTHOM >KM3HM PAaOOTHUKA TOJBKO C €ro MUChbMEHHOIO
coracusi;

1.2.5. PaGoronarenr HE UMeeT IpaBa MOIy4aTrb MU
o0OpabaTpiBaTh EPCOHATbHBIE JAaHHbIE PAOOTHHUKA O €r0 YJICHCTBE
B OOINECTBEHHBIX OOBEIUHEHUAX WIA €ro mpodCOI3HOM
NESATEIbHOCTH, 3a MCKJIIOYEHUEM CIIy4aeB, IPEAyCMOTPEHHBIX
(denepanbHbBIM 3aKOHOM.

1.2.6. Ilpu n0OpuHATHM  pEUICHUN,  3aTparuBarOlIUX
uHTepechl  paboTHHMKa, paldoTromaTenb HE  HMEEeT IIpaBa
OCHOBBIBAaTbCSI ~Ha  NEPCOHAJIBHBIX  JAaHHBIX  paOOTHHKAa,
MOJTyYEHHBIX AIIEKTPOHHO WIN B pe3ynbraTe ux
aBTOMAaTHU3UPOBAHHON 00PabOTKH.

1.3. ITpu mocrynneHun Ha paboTy paOOTHUK IPENOCTABIISIET
NEpCOHAIbHBIE JAaHHbIE O ce0e B JIOKyMEHTHPOBAHHON ¢opme. A
UMEHHO:

- MacHOPT WJIM UHOU TOKYMEHT, YIOCTOBEPSIIOLIUMI JINYHOCTD;

- TPYAOBYIO KHM)KKY U (MJIM) CBE/IEHHUS O TPYI0BOIl
JESITeIbHOCTH, 32 UCKIIFOYCHUEM CITy4aeB , €CIIU TPYAOBOM JT0TOBOP
3aKJIF0YAETCsl BIEPBBIE;

-JIOKyMEHT MOITBEP>KJAIOLINI PETUCTPALIUIO B CUCTEME
UHIMBUIYAJIHOTO ( IEPCOHU(PUIIMPOBAHHOIO) YUYETa , B TOM YUCJIE B
(dopMe 3IEKTPOHHOTO JOKYMEHTA WJIM CTPAXOBOE CBUIETEIHCTBO
rOCy/IapCTBEHHOTO IEHCUMOHHOI'O CTPaXOBaHUS;

- JOKYMEHTBl BOMHCKOTO y4yeTa — JUIsi BOGHHOOOSI3aHHBIX U
JIUIL, TTOJIJIEKAINX MTPU3BIBY HA BOGHHYIO CITYKOY;

- JOKYMEHT 00 00pa3oBaHMM, O KBATU(GUKAINKN WIH HAJTHYAN
CHEIHAIbHBIX 3HAHUN WIN CHEIUANTbHOMN MMOATOTOBKHY;

- cIIpaBKa 00 OTCYTCTBHH CYTUMOCTH,

- B OTAEJIBHBIX Ciy4asX C Yy4eToM cHeuupuku padboThl
JNEUCTBYIOIMM 3aKOHOAATENbCTBOM P®d MoOXeTr npemycMarpuBaTbCs
HE0OXOJMMOCTh MPEAOCTABICHUS MPH 3aKIIIOYCHUH TPYAOBOTO JOTOBOPA
JIOTIOJIHUTENBHBIX JOKYMEHTOB (HANpUMEpP, MEIUIMHCKOE 3aKIII0YCHHE
IS JIUIT B BO3pacTe 10 18 neT; A ML, 3aHAThIX Ha TSDKEIBIX paboTax u
paboTax C BpeAHBIMU U (UJIM) OMACHBIMH YCIIOBUSIMU TPy, a TAKKEe Ha
paboTax, CBI3aHHBIX C IBH)KEHUEM TPaHCIIOPTA, CIIPaBKa O CyAUMOCTH).



1.4. 3anpemiaerca TpeOOBaTh OT JIMIA, MOCTYMAIOLIETO Ha
paboTy, JOKYMEHTHI MOMHUMO MPETyCMOTPEHHBIX TpyAOBBIM KOJEKCOM
P®, unbiMu ¢denepanbHbIMM 3akoHaMHU, ykazamu IIpesupenta PO u
noctaHoBieHussmMu [IpaBurensctBa PO.

1.5. [Ipn 3akiroueHUMM TPYIOBOTO JIOTOBOpPA M B  XOJE
TPYINOBOM JEATEIBHOCTH MOKET BO3HHKHYTh HEOOXOIMMOCTH B
MPENOCTABICHUN PAOOTHUKOM IOKYMEHTOB:

- 0 BO3pacTe JIeTew;
- 0 0epeMEHHOCTH JKEHIIIUHBI;

- 00 MHBAJIUHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBe CEMbH;

- 0 JI0XOJI€ C TIPEBIYIIETO MeCTa paboTHI;

- 0 HEOOXOJMMOCTH YX0/1a 32 OOJIbHBIM YWIEHOM CEMbH;

- TIpoYHe.

1.6. [Tocne Toro, Kak OyaeT MPHUHATO pEIICHHE O TpHeMe
paboTHHKa Ha paboOTy, a TaKXKE BIIOCIEACTBUU B IMPOILIECCE TPYAOBOU
AESTeNIbHOCTH K JOKYMEHTaM, COJAEpXKalluM IMepCOHAJbHbIEC IaHHbIE
paboTHHKa, TaKkke OyTyT OTHOCUTKCS:

- TPYZIOBO# IOrOBOP U MPHUKa3 O MpHeMe Ha padoTy;

- IPUKA3bI O MOOIIPEHUSX U B3bICKAHHSIX;

- IPUKa3bl 00 U3MEHEHUH YCIOBHM TPYAOBOTO JOTOBOPA;

- KapTouka YHU(UIUPOBAHHOU (opmbl T-2, yTBepKACHHAS
nocradoBiaeHueM ['ockomcrara Poccun ot 05.01.04 Ne 1;

- IpyTHe TOKyMEHTBHI.

1.7. Eciu mnepconanpHble fAaHHbIE pPAOOTHHKA BO3MOXKHO
NOJYYUTh TOJIBKO Y TPEThe CTOPOHBI, TO PaOOTHUK JOJHKEH OBITH
yBEIOMJIEH 00 3TOM HE MEHee 4YeM 3a TpH pabouux IHS U OT HEro
JOJDKHO OBITh TOJNIYYeHO NHCBMEHHOE coracue (MO0 MHUChMEHHBIN
0TKa3), KOTOpoe pabOTHUK TOJDKEH JaTh B TEUCHUE MATH pabOYUX JTHEH C
MOMEHTa  TMOJIyueHHs  OT  paboTofarensi  COOTBETCTBYIOIIETO
YBEIOMJICHHSL.

B muceMeHHOM yBemOMIICHHH paboTofarelb IOJDKEH TMOCTABHUTH
paboTHHKA B M3BECTHOCTH O MOCIEACTBUAX OTKa3a B Ja4e MM COIIACHUS
Ha TOJIyYeHHE TIEPCOHANBHBIX JAaHHBIX, BKJIIOYas OTKa3 B NpHEME Ha
pabory.

1.8. Jluia, momyyaroiue NepcoHabHbIE TaHHbIE PAOOTHHKA,
00s13aHBI  COOMIONATh PEXKUM CEKPETHOCTH (KOH(PHUIAEHIIUATHLHOCTH).
JlaHHOE TIONIOKEHHE HE PACHpOCTpaHseTCss Ha OOMEH MepCOHAIbHBIMU



JaHHBIMH paOOTHUKOB B TOPSAJKE, YCTAHOBICHHOM (efepaabHbIMU
3aKOHaMH.

1.9. 3amuTa  NEpPCOHAJbHBIX  JaHHBIX  pabOTHMKA  OT
HENPaBOMEPHOTO MX HCIIOJb30BAaHUS WIM YTpaTbl [JOJDKHA OBIThH
oOecrieueHa paboTomareneM 3a CUET €ro CpeacTB B TOPSIKE,
ycTaHOBJIE€HHOM TpymoBeiM KkojgekcoM P®, wuHbIMH (enepanbHbIMU
3aKOHaMH.

1.10. PaGoTHukn u UX TPEACTaBUTENN JODKHBI  OBITh
O3HAaKOMJIEHbI ~ IIOJI  POCHHMCh €  JOKYMEHTaMHM  OpraHu3aluu,
YCTAHABIUBAIOUIUMHU TOPAJOK O0OpaOOTKM MEPCOHAIBHBIX JIAHHBIX
pabOTHHMKOB, a TakXe OCBEJOMJICHbI 00 MX IpaBax M OOS3aHHOCTAX B
3TO 06nacTu.

1.11. PaboTHUKM HE MOJDKHBI OTKA3bIBATHCS OT CBOMX TIPaB Ha
COXpAaHEHHE W 3AIIMUTY TalHbl. ECay B TpyIOBOM JOrOBOpE
OyneT comepkarbesi HopMa 00 0TKa3ze pabOTHHKA OT JAaHHOTO
IpaBa, TO B 3TOM YacTU TPYAOBOM TOTOBOP OyIET CUMTATHCS
HEJICCTBUTEIbHBIM.

1.12. Paboronarenu, paOOTHUKH W WX TNPEICTaBUTEIN

JOJDKHBI  BbIpaOaThlBaTh MEpbl  3alUTBl  [EPCOHAJBHBIX  JAHHBIX
PaOOTHUKOB.

2. XpaHeHHe NMepCOHAIBHBIX JaHHBIX PA00THHKA

2.1. CeneHust 0 pabOTHUKAX OpraHU3alUU XpaHATCS Ha
OyMa)KHBIX HOCHUTENIIX B IMOMEIIEHHWU OTHena mnepcoHana. s 3toro
UCIOJIB3YIOTCS CIIEMaIbHO 000pyAOBaHHbIE MIKA(Qbl U CEH(bl, KOTOpPBIE
3anuparotcs. CBeieHns 0 pabOTHUKAX PacloiIaraloTcs Mo OTEICHUSIM, B
andasutHoM nopsiake. Kirod ot mkados u celipoB, B KOTOPBIX XpaHATCS
CBE/ICHUA O pabOTHUKAX OpraHHU3aIMH, HAXOAUTCS y HadaJdbHHUKA OT/JENa
KaJpoB, a MPH €ro OTCYTCTBUU — y CIELHUaJUCTa Mo Kajapam. JInuHbie
JieJla YBOJICHHBIX pPAa0OTHUKOB XpaHATCS B apXWBE OTAENa KaJpoB B
an(aBUTHOM HOPSAKE.

2.2.  KoHkpeTHble O00S3aHHOCTH MO XPaHEHWUIO JMYHBIX €1
paOOTHMKOB, 3aMOJIHEHUIO, XPAaHEHUIO M BbIJAU€ TPYIOBBIX KHMIKEK
(1yOnMKaToB TPYHOBBIX KHHUXKEK), WHBIX JIOKyMEHTOB, OTPa)aroIINX
NepcoHalbHbIE JaHHbIE PAa0OTHUKOB, BO3JATAIOTCS HAa PaOOTHUKOB
oTzeNa KaJpoB U 3aKPEIUISIIOTCS B TPYAOBBIX JOTOBOPAaX, 3aKJII0YAEMBbIX C
HUMMU, U JOHDKHOCTHBIX MHCTPYKIIUSX.

23. B OTHOWEHMH HEKOTOPBIX JOKYMEHTOB JE€WCTBYIOLIUM
3aKkoHOAaTeabCTBOM P® MoOryT OBITh yCTaHOBIEHBI MHBIE TPeOOBaHUS
XpaHeHus, 4yeM mnpeaycMoTrpeHo HactosumM [lonoxxkenuem. B Takmx
cllydasx CleQyeT pPyKOBOJICTBOBAaTbCsl IpaBUIaMM, YCTAaHOBICHHBIMU



COOTBETCTBYIOLIMM HOPMATUBHBIM aKTOM.

24. Caemenuss O paOOTHHKAX OpraHU3allMMd MOTYT TaKXKe
XPaHUTHCS Ha 3JIEKTPOHHBIX HOCUTENSIX, JOCTYIl K KOTOPBIM OIpaHUYEH
MapoJIEM.

2.5. PabGotomarenp oOecreynBaeT OrpaHUYEHHE JOCTyHa K
NEPCOHAJILHBIM JaHHBIM PAOOTHUKOB JIMIIAM, HE YIMOJIHOMOYEHHBIM
3aKOHOM JH0O0 paboronmareneM Mg TOJYyYEHHUS COOTBETCTBYIOIIUX
CBEJICHU.

2.6. JlocTynmn K TepCOHANbHBIM JIaHHBIM DPAOOTHUKOB 0e€3
CHEIHAIbHOTO ~ pa3pelieHus HMMEIT pPaOOTHUKH, 3aHUMAIOIINe B
OpraHu3alMH CIAEAYIOIINE JOJKHOCTH:

- 3aBEAYIOIIUN;

- pabOTHHKY OyXTranTepuu;

2.7. Ilpm MOJIyYEHU U CBEJICHUM, COCTaBJIAIOLINAX
NEpPCOHANIbHbIE JaHHble PA0OTHHKA, YKa3aHHBIE JIUIA JIOJDKHBI UMETh
IpaBoO MOJIy4aTh TOJIBKO TE€ MEPCOHANIbHBIE JIaHHbIE PA0OTHHUKA, KOTOPbHIE
HEOOXO/IMMBI J1JI BBITTOJIHEHUSI KOHKPETHBIX (PYHKIIMMA, 3a1aHHH.

3.Ilepenaya nepcoHAIbHBIX IaHHBIX PA0OTHUKA

3.1. IIpm mepenaye mepCcOHAIbHBIX JAHHBIX paOOTHHUKA
paboToaaTenb TOKEH COONIONATh CIEAYIONINe TPeOOBaHUS:

3.1.1. He coolmiate nepcoHajbHbIE JaHHbIE PaOOTHUKA

TpPeTbel CTOpOHE ©0e3 MHUCBMEHHOTO coriacus padOTHHKA, 3a

UCKJIIIOYEHHEM CIy4yaeB, KOIZa J3TO HEOoOXOoauMO B  LETSIX

peayNpexKICHUs YIPO3bl KU3HU U 310POBbI0 PAOOTHHKA, a TAKKe

B CIIy4asX, YCTAHOBJIEHHBIX (elepanbHbIM 3aKOHOM (Hampumep,

HECYACTHBIA ciy4yall Ha MPOU3BOJCTBE OOs3BIBAECT paboTomaresns

npyu HEOOXOIMMOCTU JOCTABUTh MOCTPAJABIIEIO B YUPEKICHUS

3/IpaBOOXPAHEHHUS, HEMEJICHHO POUH(POPMUPOBATH

POACTBEHHUKOB MOCTPAJABIIET0, a TAK)KE HAPaBUTh COOOIICHHE B

OpraHbl U OpPraHM3alvM, OnpenesieHHble TpynoBeiM Kopekcom PD

(ct. 228 TK P®), unbiMu enepanbHBIMU 3aKOHAMU; O CIydasx

OCTpPOTO OTpaBJICHUS paboTonarens coo0mraeT B

COOTBETCTBYIOLIMIA  OpraH  CaHUTAPHO-3IHJIEMUOIOTHYECKOTO

HaJ30pa).

YuuteiBas, uro TpymoBou komaekc PP He omnpenensier Kpurepuu
CUTYallu, MPEACTABISIONIMX YIPO3y KU3HU WU 3I0POBbIO0 PaOOTHHUKA,
paboTomarenb B KaXJI0M KOHKPETHOM Cllydae JENaeT CaMOCTOSATEIbHYIO
OLICHKY CEPbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU TaKOW yrpo3sl. Eciu ke
JUI0, OOpaTUBIIEECS C 3ampocoM, HE YHNOJHOMOUYEHO (heaepaabHbIM



3aKOHOM Ha TIOJy4YeHHE MEePCOHANbHBIX JAHHBIX pa0OTHHKA, JUOO
OTCYTCTBYET MUCbMEHHOE Ccorllacue padOTHHUKA Ha MPEIOCTaBIECHUE €ro
NEPCOHANIbHBIX CBEJIEHUM, 1100, IO MHEHHIO paboToAaressi, OTCyTCTBYET
yrpo3a KU3HM WM 30pOBbI0 palbOTHHMKA, padoToaarenab oO0s3aH
OTKa3aTh B TMPEJOCTABICHUH TMEPCOHATBHBIX MAaHHBIX Juiy. Jluiy,
oOpaTuBIIEMYCSI C 3alPOCOM, BBIIAETCS MUCHMEHHOE YBEIOMJICHHE 00
OTKa3€ B IPENOCTABICHUHU MMEPCOHAIIbHBIX JaHHBIX.

3.1.2.  He coobmars nepcoHajibHbIC JaHHbIE paOOTHHKA B
KOMMEPYECKHX IeJsX 0€3 ero MUCbMEHHOTO COTIIACHSI.

3.1.3. TlpenynpeauTs Jull, MNOJYYAKOIIMX MEPCOHAIbHBIC
JTaHHbIE pPAOOTHWKA, O TOM, YTO OTH JIaHHBIE MOTYT OBIThH
WCITOJIb30BAaHbBI JIMIIb B IIEJSAX, JJII KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT ATUX JIMIl MOATBEPKIAEHUS TOTO, YTO ATO MPABUIIO
COOJTIOIEHO.

3.1.4.0cymiecTBisATh MHEpeadyy MEepCOHAJIbHBIX JAHHBIX
paboTHUKA B TMpeAesiax OIHOTO paboTomaTeNiss B COOTBETCTBUU C
HactoawmM [lonoxxeHnuem.

3.1.5.  Paspematp A0CTYNl K TME€PCOHAIBHBIM JAHHBIM
pabOTHUKOB TOJBKO CIEIUAIBLHO YIOJIHOMOYEHHBIM JIUIAM, TPH
ATOM yKa3aHHbIE JIMIA JOKHBI UMETh MPaBO MOJYy4YaTh TOJIBKO T€
NEePCOHAJIbHBIE JaHHblE pPAa0OTHHMKA, KOTOpbIE HEOOXOAUMBI Jis
BBITIOJIHEHUS KOHKPETHBIX (DYHKIUHA.

3.1.6. He 3ampammBare HWHPOpMAIMIO O COCTOSHHUH
3M0pOBbsSI pa0OTHHKA, 32 WCKIIOYCHHEM TEX CBEACHHM, KOTOPBIC
OTHOCSITCS K BOIIPOCY O BO3MOYKHOCTH BBHITIOJTHEHUS PaOOTHUKOM
TpynoBOoM (yHKIMM (Hampumep, MTOMYCTUMO oOOpaimieHue 3a
uH(popMaIeil 0 COCTOSHUM 3J0POBbS OEPEMEHHOM KEHITUHBI TPU
peleHu Bompoca O €€ TMepeBoje Ha JApyrylo padory,
UCKIIIOYAIOLIYI0 BO3/CMCTBUE HEONIAronpuUiTHBIX TEXHOTEHHBIX
(bhaxkTopoB).

3.1.7. llepemaBarh TmepcOHaANbHBIC JaHHBIE pPaOOTHUKA
MPENCTaBUTENSIM PAOOTHUKOB B TOpsAIKe, ycTaHoBIeHHOM TK m
HactosmuM [lonokeHreM, W OTpaHWYMBATH 3Ty HHPOPMAIUIO
TOJBKO TEMHU NEPCOHAIBHBIMU JaHHBIMU pAOOTHUKA, KOTOPBIE
HEO0OXOIUMBI JJI BBITTOJIHEHHS YKa3aHHBIMU MPEACTABUTEISIMU UX
byHKIMA.

3.2. Jlanubie TpeOboBaHus ycTaHoBlieHbI CT. 88 TK P® u He
MOJITISKAT M3MEHECHUIO, WCKIIOUEHUI0, T.K. SBISIOTCS 00S3aTeIbHBIMU
JUTSI CTOPOH TPYZIOBBIX OTHOIIICHHI.



4.00513aHHOCTH PA0OTHUKA U padoTOAATEJIA
4.1. B wmemsax obecneueHUs: JOCTOBEPHOCTH MEPCOHATIBHBIX
JAaHHBIX PaOOTHHK OOS3aH:

4.1.1. TIlpu mnpueme Ha  paboTy  NPEAOCTABUTH
paboTrosaTesnto NOJHbIE U JOCTOBEPHBIE TaHHbBIE O cede.

4.1.2. B cnyyae W3MEHEHHUS CBEICHHUH, COCTABISIONIUX
NEPCOHAJIbHbBIE JaHHBIE paboTHUKa, HEe3aMeJTUTENBHO
MIPEIOCTAaBUTh TaHHYIO0 HH(POPMAIHIO pabOTOIATEINIO.

4.2. Paboromarens 00s3aH:
4.2.1. OcymecTBIATh 3aIUTY NEPCOHATBHBIX TaHHBIX pA0OTHHKA.

4.2.2.  OOecreunTh XpaHEHHWE TMEPBUYHON  Yy4YETHOU
JOKYMEHTAIlMM 10 Y4YeTy TpyJda M €ro OIUIaThl, K KOTOpOH, B
YaCTHOCTH, OTHOCATCSI JJOKYMEHTBI 10 YYETY KaJpOB, JOKYMEHTBI
0 Yy4YeTy HCIOJb30BaHUs pabO4Yero BpPEMEHH W PACUETOB C
paboTHUKaMH TIO oruiaTte Tpymaa W ap. [lpm 3TOM mepcoHambHBIC
JAHHBIE HE JOJKHBI XPAHUTHCA JIOJBIIIE, YEM OTO OIMPABIAHO
BBITIOJTHEHUEM 33J1ad, NI KOTOPBIX OHU COOMPAHCh, UM JOJIBIIIE,
4geM 3TO TpeOyeTcsi B MHTEpecax JIUIl, O KOTOPBIX COOpaHbI JaHHBIE.

4.2.3. 3amnosHeHHe JIOKYMEHTALIHH, cojaepkauen
NEePCOHAJIbHBIE JaHHbIE PAOOTHUKA, OCYIIECTBIIATh B COOTBETCTBUU
C  yHU(UIUPOBAHHBIMH  (opMamMH  MEPBUYHOW  YUETHOMU
JOKYMEHTAIIMN TI0 Y4YEeTy Tpyda M €ro OIUIATHI, YTBEPKIACHHBIMU
noctaHoBieHreM ['ockomcrara Poccun ot 05.01.04. Ne 1.

4.2.4. Tlo nucbMEeHHOMY 3asBICHHMIO pa0OTHUKA HE
MO37HEe TPeX MHEW CO MHS TOJa4d STOTO 3asBJICHUS BbIIABATH
MOCJICTHEMY KOMHUH JOKYMEHTOB, CBS3aHHBIX C pa0OTON (Kommuu
npuKaza o mpuemMe Ha padoTy, MPUKA30B O MEPEBOJE Ha APYTyIO
paborty, npukasza 00 YBOJIbHEHUU C paOOThI; BBITUCKUA U3 TPYJOBOM
KHIDKKH; CIpPaBKU O 3apaboTHOM 1uiare, mepuone padoThl Y
JTaHHOTO padoTtoaarens u npyroe). Konuu 1o0KyMEeHTOB, CBSI3aHHBIX
Cc paboTOoM, MOMKHBI OBITh 3aBEPEHbl HAIJICKAIIUM OOpa3oM H
IPEIOCTABIATHCA PAOOTHUKY O€3BO3ME3THO.

4.2.5. Bectu yuer mnepegayud NEPCOHAJBHBIX JIaHHBIX
pabOTHUKA TPETHUM JIMIIAM IYTEM BEACHUS COOTBETCTBYIOIIETO
KypHaa, OTPa)xxarollero CBEJEHHs O MOCTYIMHUBIIEM 3arpoce (KTOo
SBIISIETCSL  OTIIPABHUTENIEM 3ampoca, Jara €ro IMOCTYIUICHUS
paboronarento), JnAary OTBETa Ha 3alpoc, Kakas HMEHHO
uHpopManms Obula MepenaHa JUOO0 OTMETKY 00 OTKaze B €€
MPEOCTaBIECHNUHU, TUOO OrPAHUYMBATHCS MOMEIIEHUEM B JUYHOE



Jeno pa0OTHHWKA BBIMHCOK, KOMWM JOKYMEHTOB ®  T.II.,
OTpaXKaIOIIMX CBEACHHUS O MOCTYNMBIIEM 3alpoce U pe3yibTarax
€ro pacCMOTPEHMUSI.

4.2.6. B nenax obOecriedeHHs] COXPAaHHOCTU JOKYMEHTOB
0 JINYHOMY COCTaBy YBOJBHSIEMBIX pAOOTHUKOB B Clydae
peopraHu3aluy U JTUKBUAANNN OPTaHU3AINH a TAKXKE COIUATBHOM
3aIIUIIEHHOCTH TPaXKJaH, BBIMOJHSIONIMX padoTy MO TPYIOBOMY
JIOTOBOPY, BKJIIOYATh B CBOM yUpEAUTENbHbIE JOKYMEHTHI IIpaBuia
ydeTa U COXPaHHOCTU JOKYMEHTOB IO JIMYHOMY COCTaBY, a TaK¥kKe
CBOEBPEMEHHOM Mepeayr UX Ha rOCyIapCTBEHHOE XpaHEHHE MpU
peopraHu3alui WU  JIMKBUJAIIMA  IOPUAMYECKOTO  JIHMIA
(pacnopspkenne IIpaBurensctBa PO ot

21.03.94. No 358-p «O06 obecneueHUH COXPAHHOCTH JOKYMEHTOB IIO
JUYHOMY COCTaBY»).

42.7. B cnyyae peopraHuzallid WU JIMKBUJALIUHA
OpraHu3alMi Y4YeT U COXPAHHOCTh JOKYMEHTOB IO JIMYHOMY
COCTaBy, MOPSJOK MEpelayd UX Ha TOCYJapCTBEHHOE XpaHEHUE
OCYIIECTBIISATh B COOTBETCTBUH C MIPaBUJIAMU, TIPETYCMOTPEHHBIMU
y4peaUTEeIbHBIMU JOKYMEHTAMH.

5. [IpaBa pabOTHUKOB B HEJSIX 3AIIUTHI EPCOHATbHBIX JAHHBIX
5.1. B nensix obecrniedueHus 3alIUThl MEPCOHANBHBIX JTaHHBIX,
XpaHsImuxcs y padboroaaresns, paOOTHUKH UMEIOT MPABO Ha:

5.1.1. Tlonnyro wuHopmamuioo 00 uX NEepPCOHATBHBIX
JAHHBIX U 00pa0OTKE ATUX JAHHBIX, B YACTHOCTU PaOOTHUK UMEET
IPaBO 3HATh, KTO M B KAKHUX IEJISAX UCIOIB3YET WJIM HCIOJIb30BAI
€ro TIePCOHATLHBIC TAHHEIE;

5.1.2.  CBoOomnblii OecmjaTHbli JOCTym K CBOHUM
MEPCOHANILHBIM JaHHBIM, BKJIOYasi MPaBO Ha TOJYyYCHHE KOMUU
100011 3amucH, copeprKalieil nepcoHanbHble JaHHbIE paOOTHHKA,
3a UCKIIOYEHUEM CIydaeB, NpeaycMOTpeHHbIX DenepaibHbIM
3aKOHOM;

5.1.3.  Omnpenenenuie npeacTaBuTeNnen sl 3alllUThl CBOUX
MIEPCOHANILHBIX JTAHHBIX;

5.1.4. JlocTyn K OTHOCSAILIUMCS K HUM MEIUIIMHCKUM JaHHbIM;

5.1.5. TpeboBanue 00 HCKIIOUEHUH WU HCHPABICHUH
HEBEPHBIX WM HEMOJIHBIX MEPCOHAIBHBIX JAaHHBIX, a TaK e
JAHHBIX, 00pa0OTaHHBIX C HapylIEHUEM TPeOOBaHUIl HACTOSILIETO
Konekca. Ilpu orkaze paboronarens UCKIIOYUTh WM WCIPABUTH
NEepPCOHANIbHbIE JaHHble PAOOTHUK HMMEET MPABO 3asiBUTH B



MUCBMEHHOW  (opMe paboTomareiqto O CBOEM HECOIIacHuu
C COOTBETCTBYIOIIUM OOOCHOBAaHHEM TaKOTO  HECOIJIACHS.
[TepcoHasbHBIC JaHHBIC OIEHOYHOTO XapakTepa pabOTHUK HMMEeT
IPaBO JIOMOJIHUTH 3asABJICHUEM, BHIPAKAIOIMIUM €r0 COOCTBEHHYIO
TOYKY 3PEHUS;

5.1.6. TpeboBanue 00 u3BenieHHH paboTOmaTENIEM BCEX
JIUI, KOTOPBIM paHee ObLTU COOOIICHBI HEBEPHBIC WJIM HETIOJTHBIC
NEPCOHANIbHBIE JIaHHBIE PAa0OTHHKA, 000 BCEX MPOU3BEICHHBIX B
HUX HCKIIOYCHHSIX, UCTIPABICHUSAX WITH JOTIOTHCHUAX;

5.1.7.00xkanmoBanue B Cy:n JOOBIX  HEMPaBOMEPHBIX
NeUcTBUN WM Oe3nedcTBusl paboTojaTenss IMpu oO0paboTKe U
3aIUTEe €ro MePCOHATBHBIX JaHHBIX.

6. OTBETCTBEHHOCTDH 32 HAPYLIEHHE HOPM, PeryJIupPyHOIIHNX
nojay4yeHue, o00paGOTKY M 3alIUTy MEPCOHAJbHBIX JAHHBIX
padoTHMKA

6.1. Jluua, BUHOBHBIE B HAPYIIEHHMH HOPM, PETYIUPYIOIIHUX

nojilyueHue, o0pabOTKy U 3alllUTy MEPCOHAIBHBIX JAaHHBIX PaOOTHHKA,
MIPUBJIEKAIOTCA K TUCUUINIMHAPHON U MaTE€pHUAIbHON OTBETCTBEHHOCTH B
MOPSZIKE, YCTAHOBIEHHOM TpynoBbIM Koaekcom P® wu  wuHBIMH
denepanbHBIMU 3aKOHAMM, a TaKXe TMPUBICKAIOTCS K TPakIaHCKO-
[IPaBOBOM, aJIMWHUCTPATUBHOW M YIOJIOBHOW OTBETCTBEHHOCTH B
HOpsAJIKe, yCTaHOBJIEHHOM DeniepaibHbIMU 3aKOHAMU;

6.2. HenpaBomepHblil 0Tka3 paborojaresnss UCKIOYUTH WU
UCIPAaBUTh NEPCOHAIbHBIE JITaHHBIE PA0OTHHKA, a TaKXke J000e HHOE
HapylIeHue NpaB pabOTHHKA Ha 3aIUTY NMEPCOHAIBHBIX JTaHHBIX BICYET
BO3HUKHOBEHHUE Y paOOTHHKA MpaBa TpeOOBaTh YCTPAaHEHUs HApYyIICHUs
€ro IMpaB M KOMIEHCAUWMU [PUYMHEHHOTO TaKUM HapyLIEHUEM
MOPAJIBHOT'O Bpea.

7. 3aK/JII0YUTeNbHbIE M10JI0KEeHUSI

7.1. Hacrosiiiee nonoxeHue BCTyaeT B CHILy C MOMEHTA €ro

YTBEPKJIEHHS PyKOBOJIUTEIIEM.

Mpu npueme Ha paboTy HacToALLEe NONOKEHME 4OBOANTCA A0 CBeAeHNA pabOTHUKOB NepcoHaabHO Nog,
pocnuce.
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